Document Pack Review

Bringing order to complex borrower document packs
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The paperwork
problem

Large document packs can feel
overwhelming. Receiving the
documents is only the first step.
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The real difficulty

The harder part is

understanding what is
Inside the pack and

knowing where to begin.

&1 NotebookLM



What Document Pack Review does

It helps organise the
material, identify important
pages, and create a clearer
route through the file.
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The four-step process
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1. Receive the 2. Put them 3. ldentify 4. Prepare for
documents iInto order Important pages human or
professional
review
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What it may help identify

Extraction Grid

Key dates
Agreements
Statements
Correspondence
Gaps

Unclear records

Documents that may need
closer review
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Technology supports judgement
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Technology supports
judgement Gerry Owens or
the appropriate

Techn_ology can assis_t with professional reviews the
sorting and searching. output and decides what
requires attention.
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What it does not do
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Closing message

Start with order. Then review properly.

If you have received a large electronic document pack and are unsure
where to begin, the first step is to bring the material into order.
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